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2024 Parent/Guardian Handbook 
Overnight Summer Camp 

 
 
 

 

WELCOME TO CAMP DUNCAN! 
 

 

Dear Parents or Guardians:  
 
Thank you for registering your child for summer overnight camp at YMCA Camp Duncan! An 
overnight camp experience provides excellent benefits to youth and teens. Through guidance 
by the American Camping Association (ACA) our dedicated and passionate team has one goal 
in mind, to provide every camper with a safe, fun, and transformational camping experience.  
 
Having grown up attending a YMCA overnight summer camp from age 7 to 17, I am fortunate 
to be able to use that experience as well as my 16 years with the YMCA to confidently guide 
our team and our beautiful facility to provide magical moments. Everything we do at Camp 
Duncan is intentional with the camper experience in mind. From check in to check out, your 
camper can expect to make new friends, try new things, and make lifelong memories.    
 
We look forward to our time with your child and a summer filled with memories and 
adventures. Please any questions, please feel free to contact us. 
 
Thank you for entrusting your child to us! 
 

Sincerely, 
Bobby Thomas, Executive Director 
rjthomas@ymcachicago.org 
847-546-8086 

 
 
 

 
STAY CONNECTED ALL WEEK LONG 
Cƻƭƭƻǿ ǿƘŀǘ ƛǎ ƘŀǇǇŜƴƛƴƎ ŀǘ ŎŀƳǇ ǘƘǊƻǳƎƘ /ŀƳǇ 5ǳƴŎŀƴΩǎ  
Facebook page, Instagram, and YouTube.  
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YMCA Camp Duncan aims to provide a safe, fun, educational and transformational experience for all campers 
through the demonstration of our four core values; caring, honesty, respect, and responsibility by practicing a 
camper first philosophy. Our goal is to do our part in building stronger campers and helping them become the 
best version of themselves.  
 
¸a/! /ŀƳǇ 5ǳƴŎŀƴ ƛǎ ŎƻƳƳƛǘǘŜŘ ǘƻ ƛƴǎǘƛƭƭƛƴƎ ǾŀƭǳŜǎ ƛƴ ǘƻŘŀȅΩǎ ȅƻǳǘƘΦ ¢ƘǊƻǳƎƘ ǘƘŜ ŜŦŦƻǊǘǎ ƻŦ ƻǳǊ ǎǘŀŦŦΣ ŀǎ ǿŜƭƭ 
as our programs, we use our core values in all that we do. 

 

WHO CAN COME TO CAMP? 
All children, within age restrictions, are welcome at camp. No matter your ability, we will do everything in our 
power to ensure each camper is successful and welcome. 
 

CHECK-IN DAY PROCEDURES:  
All sessions check-in on Sunday afternoon from 2:00 p.m. 
ς 3:30 p.m. 
If you arrive before the scheduled check-in time, the 
camp staff are often meeting and preparing for camp and 
may not be available to greet you. Camp activities begin 
at 3:30 p.m., so please try to arrive with enough time for 
your camper to settle into their cabin.  
 
Before leaving home, checklist: 

ỏ Be ǎǳǊŜ ǘƘŀǘ ŀƭƭ ŦƻǊƳǎ ƘŀǾŜ ōŜŜƴ ǳǇƭƻŀŘŜŘ ǘƻ ȅƻǳǊ ŎŀƳǇŜǊΩǎ ƻƴƭƛƴŜ ŀŎŎƻǳƴǘΦ 

ỏ Prescription medications, over-the-counter medications, and vitamins must be in their original 
containers. Our licensing does not permit our accepting medication NOT in the original container. 

ỏ You have labeled everything possible! From shoes to sleeping bags to hats, everything! 

ỏ Directions to camp: 32405 N US Hwy 12 Ingleside, IL 60041 
Checking in at camp: 

1. Please wait patiently for check-in to start upon arrival. Your first point of contact will be a Greeter- a 
camp staff person to greet you. They will hand you a map to your meeting area and info on Bunk1 
όǿŜΩƭƭ ǎƘŀǊŜ ƳƻǊŜ ƭŀǘŜǊ ƛƴ ǘƘƛǎ ŘƻŎǳƳŜƴǘύΦ 

2. All forms must be completed and uploaded to your online account BEFORE arriving at camp. If you 
have any outstanding forms, those will be attached to your map. You must fill these out first. 

3. Drive to the meeting area and park in the designated parking area. 
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4. Unload your luggage and walk to the meeting area where trip leaders will be waiting to meet you! 
5. Turn in all medication to trip leaders. If there is anything you would like them to know about your 

camper this is the time to tell them. The program director will also be present to answer any questions 
and give more detailed information on trip itineraries. 

6. The camp store is open if you would like to buy some camp swag for the week or add money to your 
camperΩs account.  

7. We urge parents to leave camp shortly after getting their camper settled, allowing new campers to 
become actively involved. If you suspect your camper is homesick, ŘƻƴΩǘ ŘŜƭŀȅ ȅƻǳǊ ŘŜǇŀǊǘǳǊŜ ŦǊƻƳ 
camp. Your camper is in good hands, and the trip leaders will take over right away. 

8. 5ƻƴΩǘ ŦƻǊƎŜǘ ǘƻ ǎǘƻǇ ōȅ the main lodge to grab a bite to eat from our cookout! Meet the Executive 
Director and special guests like our Board members! There is no cost for this cookout, but donations 
are always welcome and go directly towards our scholarship programs. 

 
CHECK-OUT DAY PROCEDURES 
Our staff understands that you will be anxious to see your camper. Please follow the checklist below before 
picking up your camper. 
 
Checking-out at camp: 

 Check-out time is between 2:00 p.m. and 3:00 p.m. on Friday of your cŀƳǇŜǊΩǎ ǎŜǎǎƛƻƴΦ  

 The road will be blocked off like check-in but once we are all ready, you will meet a staff person to 
guide you in the right direction.  

 ¸ƻǳΩƭƭ ƴŜŜŘ ǘƻ ōring a photo ID to sign out your camper. Under no circumstances will camp release a 
child to someone not authorized on the Camper Release Form. 

 If someone other than a custodial parent or guardian picks up your camper, Camp Duncan MUST have 
written parental consent by listing persons on the release form; otherwise, the camper cannot be 
released.  

 Camper medication can be signed out ǿƛǘƘ ȅƻǳǊ ŎŀƳǇŜǊΩǎ ǘǊƛǇ ƭŜŀŘŜǊǎΦ  

 tƛŎƪ ǳǇ ȅƻǳǊ ŎŀƳǇŜǊ ŀƴŘ ȅƻǳǊ ŎŀƳǇŜǊΩǎ ƭǳƎƎŀƎŜ ŀǘ ǘƘeir picnic table area (same as drop off). Make 
certain that you have everything that your camper came to camp with! 

 ¢ƘŜ /ŀƳǇ {ǘƻǊŜ ǿƛƭƭ ōŜ ƻǇŜƴ ŦƻǊ ŀƴȅ ŎŀƳǇ ǎǿŀƎ ȅƻǳ ŀƴŘ ȅƻǳǊ ŎŀƳǇŜǊ Ƨǳǎǘ ŎŀƴΩǘ ƭƛǾŜ ǿƛǘƘƻǳǘΗ  
 

CAMP REFUND/CANCELLATION POLICY 
 The $150 Administrative fee/deposit is non-refundable/non-transferable. This is partly because camp 

has year round overhead costs like staff, registration site fees, credit card fees, etc.  

 YMCA Camp DuncanΩǎ ǇƻƭƛŎȅ ƛǎ ǘȅǇƛŎŀƭƭȅ not to refund program fees. We understand that extenuating 
circumstances occasionally arise and make it impossible for a camper to attend camp. In these cases, 
every effort is made to reschedule the camper for another week if space is available. We are human, so 
we know things come up and we will try to work with you to make it right. We will be kind and 
understanding, we ask you do the same, please.  

 Cancellations must be requested before the session starts. The camp office will charge total fees for 
any cancellations made after the start of the given session or for failure to notify us of cancellation. The 
balance of fees is refundable for medical reasons and in rare other cases. For medical reasons a 
ŘƻŎǘƻǊΩǎ authorized note may be required. No refunds or transfers will be given for any camper being 
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dismissed from camp due to disciplinary action, leaving early due to homesickness, or personal 
commitments. 

 If a camper cannot complete the program due to medical reasons, upon approval by the Executive 
Director, a prorated refund will be initiated. Refunds for program fees paid by check often take up to 7-
8 weeks. Program fees paid by credit card can be refunded within a couple of business days. 

 There are no refunds for children sent home for behavioral reasons. 

 
TRANSPORTATION 
All camp families must provide transportation to and from Camp. We are located about 1 mile north of Route 
120 and Highway 12. Most GPS can pick up Camp Duncan. It may say either Ingleside or Volo.  
 
Camp Duncan will provide transportation to and from trip locations on our mini busses. Buses are driven by 
21+ year old drivers who have undergone van training and ŘǊƛǾŜǊΩǎ ƘƛǎǘƻǊȅ ŎƘŜŎƪǎΦ 
 

BUILDING NEW FRIENDSHIPS AND SKILLS 
Trips generally consist of 5-10 participants with 2 adult wilderness trip 
leaders. Campers will sleep in tents with 1-2 other participants each 
night of the trip. If campers register for trips with friends, tentmate 
requests can be accommodated but keep in mind a goal of BOLD & 
GOLD trips is for campers to make new friends. Large groups of friends 
signing up for trips is discouraged as it can be difficult for those on the 
trip who are not a part of the group. 

 
CAMPER STORE ACCOUNT 
Adventure trip campers will have access to the camp store on the first and last days of their trips.  

ỏ tŀǊŜƴǘǎ ŀǊŜ ǎǘǊƻƴƎƭȅ ŜƴŎƻǳǊŀƎŜŘ ǘƻ ŀŘŘ ƳƻƴŜȅ ǘƻ ǘƘŜƛǊ ŎŀƳǇŜǊΩǎ {ǘƻǊŜ !ŎŎƻǳƴǘ before arriving at 
camp. If you have trouble accessing your online store account, please contact the main office. 

ỏ Campers are able to spend up to the set limit. Our system has the ability to notify you if that limit is 
getting close, should you select it when registering.  

 A credit card is preferred and is easiest for you to 
manage through your registration account. 

ỏ While discouraged, if a check or cash are used, unused 
funds are not refundable. 

ỏ We recommend placing $25-Ϸпл ƛƴ ȅƻǳǊ ŎŀƳǇŜǊΩǎ 
account. Accounts set up by credit card will have the 
balance refunded approximately 1 week after camp 
ends. There is an option to donate that amount during 
registration. 

 
 

HEALTH HISTORY FORMS 
 All campers must have a completed Health History form and consent to treat to attend camp. This is 

done electronically through the registration system. Health history forms must be uploaded and 
completed before arriving at camp for check-in. 
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 Keep in mind that participants will be camping in tents each night of the trip with limited access to 
showers and running water. If your camper has a medical condition and you are not sure if an 
adventure trip is right for them, please contact the program director ahead of time to discuss. 

 

HEALTH NEEDS AND MEDICATIONS 
 Please send all medications in original containers with the original pharmacy label. Medication brought 

to camp, not in its original container, cannot be accepted. 

 Please send enough medication to last the week. 

 Parent/guardian will be notified by the Camp Director should your camper have an accident, injury, or 
illness that lasts longer than a couple of hours. 

 General over-the-counter medications are available on trips and will be dispensed by staff. Campers 
cannot have medication of any kind in their bags on trips (unless discussed ahead of time with 
guardians and only for certain situations).  

 Trip leaders are trained in Wilderness First Aid and CPR/AED and a wilderness EMT, as well as the camp 
nurse, is on call 24/7 while trips are in the field.  

 All prescription medications and hospital care during camp are billed to the parent/guardian at the 
close of the camp session. 

 IMPORTANT: Camp Duncan reserves the right to send a camper home if our Health Officer or trip 
leaders advisesΦ LŦ ȅƻǳ Ǉƭŀƴ ǘƻ ōŜ ŀǿŀȅ ŦƻǊ ŀƴȅ ƭŜƴƎǘƘ ƻŦ ǘƛƳŜ ŘǳǊƛƴƎ ȅƻǳǊ ŎŀƳǇŜǊΩǎ ǘƛƳŜ ŀǘ ŎŀƳǇΣ 
please arrange for a relative or friend to be able to pick up your camper should they become ill. This 
information should be your emergency contact person on the health form. 

 If your camper has any physical or special medical conditions, please disclose the condition in detail on 
their health form. Please notify the Camp Director before camp starts regarding ȅƻǳǊ ŎƘƛƭŘΩǎ particular 
needs. This information is essential for our staff to be successful in helping your camper have a positive 
camp experience.  

 
** YMCA CAMP DUNCAN DOES NOT CARRY HEALTH AND ACCIDENT INSURANCE ON CAMPERS 
 
 

COMMUNICATING WITH YOUR CAMPER 
Due to the remote nature of trips, communication via Bunk1 is not reliable. If you or friends and family would 
like to write letters to campers ahead of time (and date them with when you would like them passed out) our 
trip leaders can bring letters along and hand them out.  
 
 
TELEPHONE CALLS: 847-546-8086 
In case of a medical or family emergency at home, contact the YMCA Camp 
Duncan office at the number above. Campers do not have a phone available to 
make phone calls home and there is often no service in the areas we travel. Our 
experience is that phone calls to or from home make camper adjustment more 
complex and create homesickness. Experienced staff are happy to discuss camper 
concerns or give a camper update.  
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PLEASE LEAVE CELL PHONES AT HOME.  
Cell phones found ǿƛƭƭ ōŜ ǘŀƪŜƴ ǘƻ ōŜ ǎǘƻǊŜŘ ŀƴŘ ƭƻŎƪŜŘ ƛƴ ǘƘŜ /ŀƳǇ 5ƛǊŜŎǘƻǊΩǎ ƻŦŦƛŎŜΦ ¢ƘŜȅ ǿƛƭƭ ōŜ ƎƛǾŜƴ ōŀŎƪ 
to the parent/guardian at check-out. Remember, we all want the best experience for your child. Help us give 
them ŀ ŎƘŀƴŎŜ ǘƻ ōŜ άǳƴǇƭǳƎƎŜŘέ ŦƻǊ ǘƘŜ ǿŜŜƪΦ If campers want to take pictures, they are welcome to bring a 
disposable camera along! 
 
EMERGENCY COMMUNICATION 

 Family or Medical Emergency - In case of a medical or family emergency at home, contact the Camp 
Director at 847-546-8086. Trip leaders can be contacted in the field via satellite device if necessary.  

 If there is an emergency in the field, trip leaders will contact the program director (and/or 911) via 
phone or satellite device. Someone is always on call at camp in the event an evacuation from a trip is 
necessary.  

 
Camp Contact information:  
Bobby Thomas, Executive Director ς Direct: 847-410-5246  E- rjthomas@ymcachicago.org  
Abby Sullivan, BOLD & GOLD Director ς 847-410-5251 E- amsullivan@ymcachicago.org 
 

FOOD 
We will be eating a few meals at the camp dining hall on 
either end of our trip and for the duration of trips will be 
cooking and eating out on the trail/river. If your camper 
has must-have snacks, feel free to send some but we will 
provide snacks for each day. 
 
Typical meals include: 

¶ Breakfast: oatmeal, grits, pop-tarts, granola 

¶ Lunch: PB&J, summer sausage and cheese, 
tortillas, crackers, tuna packets, fruit 

¶ Dinner: mac and cheese and bacon, rice and 
beans, loaded mashed potatoes, ramen 

¶ Snacks: Goldfish, trail mix, fruit, beef jerky, fruit 
snacks, granola bars 

 
DIETARY RESTRICTIONS 

 Please include any dietary restrictions your camper may have on the Health History Form. We need to 
have this information to inform trip leaders of any special needs.  

 We are able to accommodate reasonable dietary restrictions. We will do as much as reasonably 
possible to accommodate picky eaters, but allergies take priority. This is a good time for your camper 
to try new foods! 

 Unless there is an allergy, there will be peanuts on trips. Please let us know if your camper has 
allergies! 


















